
OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 6 
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FOR AGENCY USE __ 1. Agency Address 
Georgia Department of Labor. 
Labor In format ion Systems - S u i t e  400 
151 E l l i s  S t ree t  
A t l an ta ,  Georgia 30303 

- ~ - .  4 - 
rppllcstion Data 

I____._ 

&icetion Number 

- .---_I -- 

FOR RECORDS MANAGEMENT USE 
Application Number 

80- 2q5 
Date Received Oats Completed 
MAR 18 1980 I RPR i 5 1980 

I ._ _ _  ___ - _- -- - 
r. Record Series Description T h i s  file contains the following documents (include form numbenand titles, if any): 

Attach samples of the file. 
Documentsrelating to: summar i z i ng s t a t  i s t i cs o f  c 1 aims- tak  i ng a c t  i v i t i es a t  unemployment i nsuranct 
c la ims centers f o r  compi l a t i o n  i n  federa l  ly - requi  red repor ts .  

ldudedare: form R&A-14  (Research and Analys is)  

Fileisarranged: ch rono log ica l l y ,  thereunder by c la ims center  number. 
. .  

\~ 
~ - . _ _ _ ~ _ _ ~ i _ _ _ _ I  - 

1. Monthly Rdferenm Rate How often are records referred to which are: 

~ O.~&-? ~. -. twentv-five months and older - .. -. 

One to six months old -.~L.-.; Seven to twelve months old 1; Thirteen to twenty.four months old 0 ;  
.i *. . 1 ... 7 .  _._ L-. _ _ < ~ _ _  "d.-*-:.~- . ,..-. ).'Annuel R a h ' o f  Accumulation 64 ReeDrdr 

1 ~ '  
Letter-sire drawers A---; Lqakize drawets 1 -;Shelves . ; Other (dai fy)  - 

. .. 
~. 

q_*_x.._ - ~ ~ - -  -__.~..._.._---_I- ~ 

R--71; Rev. 76 ,.~', ' (Owr) - 
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- 4 -  .= 9 NO 1 10. ~ ~uostionnrire (Place an. ' ~ X ~ - i n _ t h e e r ~ ~ ~ - W ~ m n ! . . ~ . ~ -  ~_______. 
. ~ [ :a. Is  this the official copy of the series? ~. t . .  

. ~ '. ~~~~ If n4t. where IS it? I~ ~~ _I 

b. Does the series contain m fidential information requiring security handling? If yes, cite law or regulation. .i 
.... P 

. ,  
~ 

-- 
+ ,  

- x J L c l s  this avitic-record?~ 
_ x l ~ ~ ~ ~ d , ~ & e _ s  this ~griesh!ehistofi@ or~long. term,research value? 

a. When one or two documents in the file make it necessary to keep, the entire file for a ions period, could these 
____docu~ments be scheduled separateJv?- -_-_.-__ 

. .~ h,~ h r h e  . .  inf&matiokcontained - h t h k ~ u e _ r s u b ! M e & .  if-yei,aWBEpDv. 

' 

p. I s  the.information mntained in this series ever analyzed and/or recorded in a summarized report? 

h..'isihere a'jfupli&tion of this series in your office, or in another off;& or agency? 
If veratlach~coDy.-. ~~~~ ....... - _I__.- 

wherel.--- - ~- ----~-L L- 

x 1iL Is t h i ~ i ~ a i o L o o r t ~ i r l i e ~ l l a d r m i c r o f i l m e d ? ~  ~ ~. . . . .  ~ ,, . . .  x 1 . i. Daes the recordseries rewlt i n ~ ~ m m r u ~ m r h I a & L  ........ -- I 

~- .years. 1. Audit period -~ years. 
b. Statute of limitation -~..- ~. ~ ~-years. e. Administrative need 2 years. 
a. State Law 

c. Federal law years. 7. Federal retention instructions ysm. 

Attach copy or excert of ldvirs of regulations. Explain administrative need. 
Ret~a in  f o r  v e r i f i c a t i o r i ' o f  da ta  and temporary departmental  research use. 

. 

. .  . -  . ~- 
I .  . 

- .  

I . .  

- -  . .  

2 Hold in the current files area ~ - ~ . ~  .-month(s) --...year($); then 
0 Transfer to local holding area; hold -...~A-.-year(s); then 
0 Transfer to Stare Records Center; hold -.-.-.-year(s); then 

0 Transfer to State Archives for permanent retention. 
0 Other ISpecifyJ 

Destroy. 

fhp instructions apply to a l l  prior and future accumulations of the series. I 

. ~. . 
Recommendations in 'para- 
graph 12 are approved. 
(If disapproved, attach letter 

Attorney GenerallDesignee 

~ 
- ~ ~~ 


